SYLLABUS FOR THE POST OF ASSISTANT SECRETARIES K.L.A.D.B.

I. PLANNING IN INDIA & INDIAN ECONOMY

Planning in Indian Economy - Socio-economic objectives and
outlays of 5-year plans — Major controversies of planning in India —
Alternative strategies — Goals and achievements — shortfall of
different plans — Planning in the marker — Major reforms/policy
changes effect from 1991,

Broad fiscal, monetary, industrial trade and agricultural policies,
objectives, rationale, constraints and effects.

Geographic size — Endowment of natural resources, population;
size composition gquality and growth trends - occupational
distribution - effect of British rule with reference to drain theory
and Laissez faire Policy.

Money banking and public finances — concept of money and
measures of money supply velocity of money banks and credit
creation, determination of price level — inflation, its causes and
remedies, finance budget - taxes and non-tax revenue.

Meaning and measurements of growth — growth distribution and
welfare, characteristics of under development, stages of
development, sources of growth capital - human capital,
population, productivity, trade and aid, growth strategies — types
of average measures — dispersion — correlation — index numbers;
types, uses and limitations.

. CONTEMPORARY PROBELEMS AND DEVELOPMENTS IN RURAL

SOCIETY WITH SPECIAL REFERENCE TO KARNATAKA

National Income & Main sectors of Economy, GDP(Gross Domestic
Product) Per capita income and HDI (Human Development Index)
as measures of development. Relative contribution of agriculture to
income and employment in the recent four decades of Karmmataka.

Five year plans of Karnataka - Outlays, Finance in public sector
plan and resource allocation pattern in the recent five year plan.

Need for and aims of land reforms in Karnataka - Structure of land
holdings in Forest, sown and irrigated area in Karnataka,

Cropping pattern. Sources of Agricultural finance in Karnataka -
Agricultural subsidies.

Growth and structure of Industries in Karnataka , factories, small
and tiny sectors, their comparison, growth, weaknesses and
problems - Institutional and non-institutional-growth and structure
of co-operatives in Karnataka - Share of cc-operatives in total
credits — adequacy and problems. '
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5. Structure of Agricultural outputs — administered prices including
support ‘and procurement prices — Public Distribution System in
Karnataka : Service sector of Karnataka — importance, composition
and growth with special reference to transport and
communication, tourism and information and biotechnology.

IIl. Commerce
Paper -1: Accounting and Finance
Part -1: Accounting, Auditing and Taxation :

Accounting as a financial information System - Impact of behavioral
sciences Methods of accounting of changing price levels with particular
reference to current purchasing power (CPP}, accounting - Advanced problems
of Company Accounts - Amalgamation absorption and reconstruction of
companies -Accounting of holding Companies - Valuation of shares and
goodwill, Controllership functions-Property control, legal and management.

Important provisions of the Income Tax Act, 1961, Definition-Change of
Income Tax Exemption, Depreciation and Investment allowance, Simple
problems on computation of Income under the various heads and
determination of assessable income, income-tax Authorities.

Nature and functions of Cost-Accounting-cost classification-Techniques
of segregating semi variable costs into fixed and variable components - Job
costing - FIFO and weighted average methods of calculating equivalent units
of production -Reconciliation of cost and financial accounts-marginal costing
- Cost - Volume - profit relationship, Algebraic formula and graphical
representation, shutdown point-Techniques of cost control and cost reduction
- budgetary control-flexible budgets-Standard costing and variable analysis-
Responsibility accounting-bases of charging overheads and their inherent
fallacy-Costing for pricing decision.

Significance of the asset function-programming the audit work-
valuation and verification of assets; fixed, wasting and current assets,
Verification of liabilities-Audit of limited companies-appointment status,
powers, duties and liabilities of the auditor- Auditor’s report-Audit of share
capital and transfer of shares, Special points in the audit of banking and
insurance companies.

Part - II;: Business, Finance and Financial Institutions:

Concept and Scope of Financial Management-Financial goals of
corporations-Capital budgeting, Rules of the thumb and Discount, cash flow
approaches-incorporating uncertainty in investment decisions-Designing an
optional capital structure-Weighted average cost of capital and the
controversy surrounding the Modigliani and Miller model;, Sources of raising
short-term, intermediate and long term finance-Role of public and convertible
debentures-Norms and Guidelines regarding debt-equity ratios determinants
of an optima dividend policy-optimizing models of James Walter and John
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Letterforms of dividend payment - Structure of working capital and the
variable affecting the level of difference of components - Cash flow approach of
forecasting working capital needs-profiles of working capital in Indian
Industries-Credit Management and credit policy-consideration of tax in
relation to financial planning and cash flow statements.

Organization and deficiencies of Indian Money Market Structure of
assets and liabilities of commercial banks-Achievements and failures of
nationalized Regional Rural Banks-Recommendations of the Tandon (P.L.)
study group on following of bank credit, 1976 and their revision by the chore
(K>B) Committee, 1979-An Assessment of the monetary and credit policies of
the Reserve bank of India-Constituents of the Indian Capital Market-
Functions and working of All India term financial institutions (IDBI, IFCI,
ICICI and IRCI)- Investment policies of the Life Insurance Corporation of India
and the Unit Trust of India-Present state of stock exchange and their
regulation.

Provision of the Negotiable Instruments Act, 1881.

Crossings and endorsements with particular reference to statutory
protection to the paying and collecting bankers-Salient provision of the
Banking Regulation Act, 1949 with regard to chartering, supervision and
regulation of banks.

Paper - II: Organization Theory and Industrial Relations
Part -1: Organization Theory :

Nature and concept of Organization - Organization goals; Primary and
secondary goals, single and multiple goals, ends means chain-Displacement,
succession, expansion and multiplication of goals-Format organization , Type,
Structure-Line and Staff, functional matrix, and project-Informal
organization-functions and limitations.

Evolution of organization theory; Classical, Neo-classical and system
approach Bureaucracy, Nature and Basis of power, Sources of power, Power
structures and politics, Organizational behavior as a dynamic system,
Technical, Social and power systems, Interrelations and interactions-
perception, Status system, Theoretical and empirical foundation of Mas-Low,
cgregor, Hertzberg, Likert, Vroom, Porter and Lawler, Adam and Human
Models of motivation, Morals and productivity, Leadership, Theories and
styles, Management of conflicts in organization, Transactional Analysis,
Significance of culture to organizations, Limits of rationality, Simon-March
approach. Organizational change, .adaptation, growth and development,
organizational control and effectiveness.



Part - II: Industrial Relations :

Nature and scope of industrial relations, industrial labour in India and
its commitment-Theories of unionism-Trade Union movement in India-Growth
and Structure-Role of outside leadership-Workers educational and other
problems Collective bargaining-approaches conditions, limitations and its
effectiveness in Indian conditions-workers participation in management,
philosophy, rationale, present day state of affairs and its future prospects.

Prevention and settlement of industrial disputes in India, Preventive
erasures, settlement machinery and other measures in practice-Industrial
relations in public enterprises-Absenteeism and labour turnover in Indian
industries - Relative wages and wage differentials. Wage policy in India the
bonus, issue-international Labour Organization and Indian Role of Personnel
department in the Organization-Executive development, Personnel policies,
Personnel audit and personnel research.

IV. Geography
I Principles of Geography

Section A: Physical Geography

1. Geomorphology: Origin and evolution of the earth’s crust; earth ovements

and plate tectonics; volcanism; rocks, weathering and erosion; cycle of

erosion-Davisand Penck fluvial, glacial and marine and karst landforms;

rejuvenated and polycyclic landforms.

Climatology -The atmosphere; its structure and composition; Temperature;

. humidity, precipitation, pressure and wind; jet stream; air masses and

fronts: i

Cyclones and related phenomena; comatic classification-Koeppon and

Thortwalt; ground water and hydrological cycle.

Soils and Vegetation - Soil genesis, classification and distribution, Biotic

successions and major biotic regions of the world with special reference to

Ecological aspects of savanna and monsoon forest biomes.

Oceanography - Ocean bottom relief; salinity, currents and tides; Ocean

deposits and coral reefs; Marine resource-biotic mineral, and energy

resources and their utilization.

9. Ecosystem - Ecosystem concept, interrelations of energy flows, water
circulation, geomorphic processes, biotic communities and soils; land
capability; Man's impaction the ecosystem, global ecological imbalances.

w N
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Section - B : Human and Economic Geography -

1. Development of Geographical Thought - contributions of European and
Arab Geographers, determinism and possiblism; regional concept system
approach, models and theory; quantitative and behavioral revolutions in
geography.
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2. Human Geography - Emergence of man and races of mankind, cultural
evolution of man; Major cultural realms of the world; international
migrations past and present; world population distribution and growth;
demographic transition and world population problems.

3. Settlement Geography - Concepts of rural and urban settlements;
Origins of urbanization; Rural settlement patterns; central place theory;
rank size and primary city distributions; city classifications urban spheres
of Influence and the rural urban fringe; the internal structure of cities-
theories and cross cultural comparisons; problems of urban growth in the
world.

4. Political Geography - Concepts of nation and state; frontiers boundaries
and buffer zones; concept of heartland and rimland; federalism; political

regions of the world; world geopolitics; resources-development and
international politics.

5. Economic geography - world economic development and problems, World
resources, their distribution and global problems, world energy crisis, the
limits of growth. World agriculture, typology and world agricultural
regions, Theory of agricultural location, Diffusion of innovation and
agricultural efficiency, World foed and nutrition problem, World industry;
Theory of location of industries, world industry patterns and problems,
World trade theory and world patterns.

PAPER - II

Geography of India, with Special Reference to Karnataka

Physical Aspects -

Geological history, physiographic and drainage systems; origin and
mechanism of the Indian monsoon, identification and distribution of drought
and flood prone areas; soils and vegetation; land capability, schemes of
natural physiographic drainage and climate regionalization.

Human Aspects —

Genesis of ethnic/racial diversities; tribal areas and their problems; the role
of language, religion and culture in the formation of regions; historical
perspectives on unity and diversity; population distribution, density, and
growth; population problems and Policies. Resources Conservation and
utilization of land, mineral, water, biotic and marine resources; man and
environment-ecological problems and their management.

Agriculture -

The infrastructure, irrigation, power fertilizers, and seeds; institutional
factors-land holdings, tenure, consolidation and land reforms, agricultural
efficiency and productivity; intensity of cropping, crop combinations and
agricultural regionalization, green revolution, dry zone agriculture, and
agricultural land use policy; food and nutrition; Rural economy-animal
husbandry, social forestry and household industry.



Industry -

History of industrial development, factors of localization; study of mineral
based, agro-based and forest based Industries; industrial decentralization and
industrial policy; Industrial complexes and Industrial regionalization:
Identification of backward areas and rural Industrialization.

Transport and Trade —

Study of the network of roadways, railways, airways and waterways,
competition and complimentarily - in regional context, passenger and
Commodity flows, intra and inter regional trade and the role of rural market
centers.

Settlements -

Rural settlement patterns; urban development in India: Census concepts of
urban areas; functional and hierarchical patterns of Indian cities; city regions
and the rural - urban fringes; internal structure of Indian cities; town
planning, slums and urban housing; national urbanization policy.

Regional Development and Planning -

Regional Policies in Indian Five year plans; experiences of regional planning in
India; multi-level. Planning, state, district and block level planning; Centre-
State relations and the constitutional frame work for multi-level planning.
Regionalization of planning for metropolitan regions; tribal and hill areas,

Drought prone areas, command areas and river basins; regional disparities in
Development in India.

Political Aspects —

Geographical basis of Indian federalism, state reorganization; regional
consciousness and national integration; the international boundary of India
and related issues; India and Geopolities of the Indian Ocean.

V. Basic Computer Knawfedge:-'

(i. Introduction to Computer. Windows,
XP working on MS Office environments, Use of Internet ete.

VI. LEGAL MATTERS.

1. Code of Civil Procedure.

2. Constitution of India.

3.  Land Acquisition Act-1894.

4. KIAD ACT-1966 & Rules-1966.

9.  The Karnataka Industries(Facilitation) Act 2002
& Rules.
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11.

12.

13-

A iy 1
Indian Registration Act'— 1908.
Indian Contract Act-1872.
Indian Evidence Act — 1972.
Karnataka Land Revenue Act 1964 & Rules.
Karnataka Land Reforms Act 1961,
Right to Information Act 2005,
Indian Partnership Act - 1947.

Companies Act— 1952,

LLLJEQL o

Chief Executive Officer
& Executive Member.
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