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CLEARANCE BRANCH

Functions and Duties of Clearance Branch:

a) Receiving letters from Government, various Department and other
PSC's, etc., by Post/ Muddam.

b) Receiving representations from candidates/public by post,muddam and
courier.

II. After receipt of representations/ letters from the counter, it will be
sorted out section wise and data entered into the computer, and then
sent to the concerned sections duly obtaining acknowledgement.

ML The fees received in respect of RTI applications through IPO's/ DD's
etc., are arranged in denomination order, Bank wise detailed statements
are prepared and IPO's are sent to the GPO and DD's are sent to the
Treasury Division of S.B.M Bank for encashment. Amount will be
remitted to Government under the remittence head of account of the
Commission.

RECORDS MAINTAINED IN THE BRANCH
1) Details regarding receipt of fee received in respect of AEE/ACF/KAS Main

Exam are being maintained for specific period.

2)Representations received from candidates for issue of Duplicate
Certificates/Retotalling along with fees paid are being stored in data base form
before sending it to the Departmental Examination Branch.
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